Dear [insert name],
My name is [insert name] and I am a student at Glasgow Caledonian University. I am emailing you because I am doing a study as part of the requirements for [insert course name].
The study relates to [insert very brief description] and involves [insert brief summary of what is involved]. I am looking for [insert inclusion or exclusion criteria] who would be willing to take part in the study. You do not have to take part in the study.  
An information sheet is attached and you are welcome to ask any questions you might have about the study. Please get in touch if you would like to learn more about the study and/or would like to take part. Taking part is your decision and you are free to change your mind at any time, without giving a reason, and without any negative consequences.
The study has been given ethical approval by [insert name of committee] and is being supervised by [insert name of supervisor]. The supervisor can be contacted via [insert email address].
Please email me if you would like to know more.
[Insert name and email address of the student or person carrying out the study].

